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 E. Public Information Materials
 

 

 Objective:  Public information materials increase public access to information
about the justice system, and its procedures and services. The
release of this information serves to break down barriers and
demystify the courts.

  
 Potential
Audience:

 All customers of the court.
 

  
 Format:  Multiple sources of readily available, reliable information about

public justice and how to obtain it may include: brochures,
booklets, videos, posters, annual reports, Web sites. I Consider
community demographics for producing these materials in English,
Spanish, Vietnamese, and other languages. I  

 Content:  Suggested topics may include traffic matters, small claims,
restraining orders, unlawful detainers, jury duty, family law,
guardianship, parents’ guide to kids in court, court records,
enforcement of judgment, and mental health issues.  

 Getting the
Word Out:

 Display materials at key locations in the courthouse, at libraries
and schools, and distribute to organizations interested in specific
topics. Printed materials also can be included in jury summonses
and other mailings. Make use of the Internet, cable television, and
public service announcements on television and radio.

  
 Evaluation:  Before producing materials in large quantities, ask a focus group of

volunteers to review the copy and visuals to determine clarity of
information and appeal of graphics and photographs. Use an
evaluation form to determine if reviewers are able to identify the
main messages and if the material captures and holds their
attention.
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 WHAT WORKS

 

 

 Public information materials take the mystery out of how to get things done in
the justice system. They describe the services available at the local courthouse
and they educate customers on court policies and procedures. Following is a
brief summary of the information contained in “Public Information Programs
for Courts” produced by the National Association for Court Management.
The National Association for Court Management has produced a similar guide
called “Developing Comprehensive Public Information Programs for
Courts.” (For information on either publication, contact the National
Association for Court Management at 804-259-1841.)
 

 A citizens’ guide to the court is one way to provide visitors with the “who, what,
when, and where” information. Keep the language simple and the amount of
copy to a minimum. Include information such as names of courts, types of cases
connected to each court location, and contacts; maps and parking information;
courtroom staff; stages in a case; glossary of terms; and Americans with
Disabilities access.
 

 Informational brochures that are colorful, small enough to fit in a pocket, and
well written in direct, clear language can be very useful in educating the public
about departments, functions, and services of the courts. Such brochures should
be written at about a fifth-grade level, designed for multipurpose use. The court
can distribute these brochures to school children, civic groups, courthouse tour
groups, or visiting dignitaries.
 

 Other channels of communication include: a contact person who assists with
answering questions and directing people to the right courthouse locations; a
telephone hotline; and a triage system where people go to be directed to the
proper resources. As with printed materials, these services should be available in
English and other languages appropriate to the demographics of the community.
 

 The Portage County (Ohio) Municipal Court User-Friendly Court Project
was launched in 1991 to provide a public information program to help people
become more informed about the court system and feel less intimidated by it.
 

 To fill an information gap between the courts and the public, a series of 24
pamphlets on court procedures was produced. These pamphlets, written in
everyday language, explain the step-by-step process of all court appearances and
interpret some of the legal language that is used in court and court documents.
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They were originally published for Portage County, but generic versions were
subsequently designed for and distributed to counties around the state for
adapting to local information.
 

 The court also produced a series of public service videos warning the public
that, as the result of a new law, drivers’ licenses may be suspended for failure to
pay court fines. Other videos describe the state’s DUI (driving under the
influence) law.
 

 In addition to these projects, the court has taken simple steps to make itself user-
friendly. For example, magazine racks and vending machines have been placed
in public areas for people who are waiting to go into court. Understandable signs
explain court costs, where offices are, where people are, whom to see, where to
wait, and so on.
 

 A seminar for court clerks around the state, sponsored by the Portage County
Court, called “Dealing with Personalities” helped train clerks to be
understanding, pleasant, and helpful to the public. “We believe it is possible to
lessen the trauma usually experienced by those who appear in court,” says
Lorraine Kardos, project director. “All it takes is a little vision and commitment
on the part of the court employees.” (Contact:  Lorraine Karpos, 330-678-9100)
(See Section 2, Dialogue – Communicating with the Community for more
information on customer service programs.)
 

 The Superior Court of California, County of Ventura has promoted similar
initiatives.  The court has developed pamphlets to explain common court
procedures from small claims to viewing court files. Some of these pamphlets,
as well as those from other courts, are produced in the following Sample
Brochures section and are found on the Ventura court Web site at
www.ventura.org/courts/crtsintr.
 

 The Superior Court of California, County of Alameda answers commonly
asked questions on its Web site, www.co.alameda.ca.us/courts/alameda/
 index. For a comprehensive list of Web site addresses of California courts, visit
www.courtinfo.ca.gov/otherwebsites.  The Alameda courts also use the “Local
Talk Telephone” directory, found in the Alameda Yellow Pages, to provide
information to the public on the entire court structure. Entirely administered by
the telephone company for a reasonable cost, the courts simply provide the
annually revised scripts to the phone company. Between July 1996 and July
1997, 14,202 calls were logged.
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 Sample Brochures

 

33 Children’s Waiting Room
Source:  Superior Court of California, County of Ventura

33 Courthouse Services
Source: Superior Court of California, County of Ventura

33 Interpreting Services
Source: Superior Court of California, County of Ventura

33 Traffic Citations
Source: Superior Court of California, County of Ventura

33 Teen Court
Source: Superior Court of California, County of Ventura

33 Speakers Bureau
Source: Superior Court of California, County of Ventura

33 Taking the Courthouse to the Schoolroom
Source: Superior Court of California, County of Ventura

33 Let’s Visit the Courthouse
Source:  Los Angeles Municipal Court

33 What I Should Know About Small Claims
Source:  Los Angeles Municipal Court

33 What I Should Know About Unlawful Detainers
Source:  Los Angeles Municipal Court

33 Meet Your Los Angeles Superior Court Judges
 Source:  Los Angeles Superior Court
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 Children’s Waiting Room
 Superior Court of California, County of Ventura

 

Children's Waiting RoomChildren's Waiting Room

The Children's Waiting Room is a drop-in service designed to provide a
supervised environment in which parents may leave their children while
conducting business with the courts. It provides parents peace of mind by
allowing them to quickly complete their business while placing their children in
a safe and nonstressful place to play.

Children must be at least 2 1/2 years old and toilet trained. Parents may not
leave the courthouse for any reason without first picking up their children. A
maximum of eight children will be allowed in the Children's Waiting Room at
one time. When the waiting room is at capacity, no further children will be
accepted until space becomes available. Children must be picked up by their
parent or an authorized responsible adult identified at the time of drop-off. As
space is limited, children should be picked up as soon as possible to assure
that space is available for others who need it.

This service is provided by the courts at no charge and is supported by
volunteers and donations. The Children's Waiting Room is open 8:30 a.m. to
12:00 pm, and 1:15 to 4:30 pm.

To learn more about our Children's Waiting Room, volunteer or donate your
services, call (805) 654-2963.
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 Courthouse Services, Superior Court of California, County of Ventura

Ventura County Courts
Court Services

The Municipal Court is an integral part
of the administration of justice. The
court processes all traffic violations
originating from local police
departments, sheriff, highway patrol,
and various other state and district
enforcement agencies. Municipal
court processes all filings involving
small claims wherein the jurisdiction
does not exceed $5,000.00, and civil
process involving suits not exceeding
$25,000.00. The court processes
misdemeanor criminal offenses,
infractions (including juvenile traffic),
and has jurisdiction over felony
preliminary hearings.

Address and Hours of Operation:

3855-F Alamo Street
Simi Valley, CA 933063
Monday through Friday
8:00 a.m. to 5:00 p.m.
(Except holidays)

Filing Requirements

All documents must be on recycled
8.5 X 11 numbered-line paper (28
lines). Punched holes at top are
required; manuscript covers are not.
Documents can be folded. It is not
required to put the word "original" on
all original documents and the word

"copy" on all copies of documents, but
it would be appreciated. All text
should be double-spaced, except for
citations, quotations, footnotes and
real property descriptions. All
documents filed by attorneys need the
attorney's California Bar Number on
them.

• Copies: File the original only of all
documents.

• For emergency filing procedures,
call the clerk.

• Discovery documents are not to be
filed.

• Amended documents must be
retyped entirely.

• Bulky pleadings should be Acco-
fastened.

• Proposed orders, judgments,
decrees, settlements and
stipulations are to be submitted to
the clerk.

• Information about individual cases
will be given by telephone.

• Court retains closed cases for 10
years.

• Public Access terminals available in
courthouse lobby
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 Interpreting Services, Superior Court of California, County of Ventura

Ventura County Courts
Interpreting Services

Ventura County
Superior and

Municipal Courts

Legal Basis

Court interpreters are provided in criminal
court proceedings based on the 1974
amendment of Article 1 § 14 of the California
Constitution, which states that a person
charged with a crime, who is unable to
understand English, has a right to an
interpreter throughout the proceedings. (This
does not apply to civil court proceedings.)
The right to an interpreter is integral to other
constitutional rights such as the right to due
process, to confront witnesses, and to receive
effective assistance of counsel.

Role of the Interpreter

The court interpreter interprets all court
proceedings, giving an accurate and complete
rendition from the source language into the
target language.  Court interpreters of
Spanish, Sign, and some other languages
must be certified by the State of California
(Government Code § 68585) and must work
under oath (Evidence Code § 751).

Organization and Services

All interpreting services to the Ventura County
Superior and Municipal Courts were
consolidated into a single unit in 1987.
Interpreters are assigned to courtrooms by
the managing court  interpreter and the senior

court interpreter based on requests received
from court personnel.
All criminal court departments are served,
as well as:

• Small claims
• Mediation conferences
• Conservatorship hearings.

Services are provided at the:

• Ventura and Simi Valley Courthouses
• For legal hearings, Camarillo State

Hospital, the Ventura County Mental
Health Facility.

Services are provided to speakers of all
foreign languages including sign language.
Spanish language interpreters are provided
on a daily basis and interpreters in other
languages are assigned as needed.  Sign
language interpreters are also provided for
jury service and for civil matters.

Referral Services

The office makes interpreter/translator lists
available to attorneys, agencies, and the
public.  Information on how to obtain state
certificates for court interpreters is also
available through this office.

For more information, call:  805-654-2963
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  Traffic Citations, Superior Court of California, County of Ventura
 Page One

Ventura County Courts
Traffic Citations

Ventura County
Superior and

Municipal Courts

How to Pay Your Traffic Ticket:

If you received a traffic citation, a
courtesy notice will be mailed to you at
the address on your citation within
fourteen days. The courtesy notice tells
you how to take care of your citation. You
may pay the bail amount by mail, or you
may use the court’s 24-hour credit card
payment system, by calling (805) 662-
6620. Your credit card will be charged a
convenience fee for the use of this
system.

If you pay by mail please send a check or
money order for the full amount due.
Partial payments are not accepted nor do
they stop collection proceedings from
beginning. For your convenience, you
may also use the AutoClerk Kiosk at the
Centerpoint Mall (Oxnard), Buena
Ventura Mall (Ventura), and The Oaks
Mall (Thousand Oaks) during mall hours.
You must contact the court if you have
not received a courtesy notice within
three weeks of receiving your citation,
have changed your address, or the
address on the citation is incorrect.

Traffic Citation Information:

Clearing Correctable Citations:

Proof of correction can be obtained by
having an authorized representative of

the issuing agency fill out the Certificate
of Correction located on the reverse side
of your citation. Pollution Control Device
violations must be certified by a smog
check station licensed by the California
Bureau of Automotive Repair. Lamp,
brake and exhaust system violations may
be certified by an authorized inspection
and installation station for the specific
violation. Registration and/or driver's
license violations may be certified by a
Department of Motor Vehicle (DMV) clerk.
All registration violations must be
corrected. Your courtesy notice will
contain the correct amount of money you
must pay along with your proof of
corrections. If you have already sent your
proof of correction to the clerk, you may
pay the remaining balance owed in the
envelope provided with your courtesy
notice.

Extensions on Traffic Citations:

The clerks are authorized to grant one
28-day extension of your traffic citation.
Should you require additional time, the
clerk must obtain approval from the
supervisor. For extensions beyond the
authorized 28 days, you must appear in
court and speak with the judge or
commissioner in open court.
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  Traffic Citations, Superior Court of California, County of Ventura (continued)
 Page Two

Ventura County Courts — Traffic Citations

Juvenile Misdemeanor Traffic Citations:
If your citation was marked "to be
notified," you will receive a courtesy
notice giving you a court date and time. A
parent or guardian will be required to
appear with you. Failure to appear could
result in a hold placed on your driver's
license. If a hold has been placed on your
driver's record, this citation requires your
appearance in court and you must bring
one parent or guardian.

Traffic Appeals:

In an appeal, a higher court reviews the
order or judgment of a lower court. Any
party may appeal from an unfavorable
decision based upon whether there was
enough evidence to support the
judgment, or whether errors of law were
committed during or before trial which
harmed the appealing party.

There is no fee for filing an appeal on a
traffic, criminal or juvenile case. Forms for
a traffic appeal are available from the
clerk's office. The clerk does not have
forms for criminal or juvenile appeals.

On a decision of the Municipal Court, the
notice of appeal must be filed within 30
days of the entry of judgment. On a
decision of the Superior Court, the notice
of appeal must be filed within 60 days of
the entry of judgment. Permission to file
late is rarely given. Filing of a notice of
appeal does not stop enforcement of the
judgment. You must still comply with all
terms and conditions of the court order.

Parking Appeal:

After receiving the final decision of the
issuing or processing agency, you may
contest that decision by filing a Notice of
Appeal - Parking. This appeal must be

filed within 20 days after the mailing of
the final decision of the issuing agency.
Forms are available at the clerk's office.
You must pay a $25 filing fee to the court
as outlined in Section 42030 of the
California Vehicle Code. Checks are
accepted.

Traffic Court Appearance and Trial
Information:
Walk-in Information:
Walk-in Traffic Court is held Monday
through Friday, except holidays, at 1:30
p.m. only. You must check in with the
clerk in Room 118 no later than 12:30
p.m., by the due date on your citation.
You must appear in court if your courtesy
notice indicates a MANDATORY
APPEARANCE is required. This must be
done by your due date. Night court is
available on the second Thursday of each
month. A reservation for night court is
required. You may make a reservation for
night court by calling (805) 662-6620.

Requesting a Traffic Court Trial by Mail or
in Person (Ventura):
If you do not agree with the citation, you
may enter a not guilty plea by mail or by
appearing at the clerk's office. The
violation must be an infraction that does
not require a mandatory appearance. The
court trial will be set within 30 to 45 days
and will be on Mondays or Fridays at
either 8:15 a.m. or 1:30 p.m. You or your
attorney must be present in court on the
date of trial. The officer who issued the
citation will be present at the court trial.
Before a trial date is set, the clerk’s office
must receive:
A "Written Not Guilty Plea" form signed
by you or your attorney on your behalf;
and the total amount of bail owed in your
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 Traffic Citations, Superior Court of California, County of Ventura (continued)
 Page Three

Ventura County Courts — Traffic Citations

case. This amount will appear on the plea
form that is sent to you and is also
contained in your courtesy notice. Please
contact the clerk's office at (805) 662-
6620 for forms.

Requesting a Court Trial by Declaration
(Written Statement) (Ventura):
If you wish to have your case considered
on the basis of a written statement rather
than a court appearance, the clerk's office
must receive:
a. "Request for Trial by Declaration" form

signed by you.
b. The total amount of bail owed on your

case. This amount will appear on the
declaration form and is also contained
in your courtesy notice.

c. The written declaration of the facts of
the case. This area is on the reverse
side of the Trial by Declaration form.
Please contact the clerk's office at
(805) 662-6620 to have a declaration
form sent to you.

The officer who issued the citation will
also be requested to submit a statement
of the facts. You will be notified of the
judge's decision by mail within 30 days. If
you disagree with the decision of the
court, you will be required to personally
appear in court within 30 days of the date
of the Notice of Decision, and you will be
required to return to court at a later date
for your trial.

Traffic Warrants and DMV Holds:
To clear a traffic warrant or release a
DMV hold, you can pay by cash, money
order, personal check, cashier's check or
credit card. You may pay this amount by
calling (805) 662-6620 (available 24 hours

a day), or pay at any court location or
DMV office.
If you live in Oxnard or Port Hueneme, a
court clerk is located at the Oxnard
Department of Motor Vehicles, 4050
Saviers Road, Oxnard, CA. You may pay,
release the hold, and obtain your driver's
license at that one location. The clerk is
available 9:00 a.m. to 12:30 p.m. and 1:30
p.m. to 4:00 p.m. Monday through Friday.

Traffic School Information:
Eligibility:

1.  You may attend traffic school to
dismiss a citation once every 18
months, from violation date to violation
date.

2.  If there are any correctable violations
on your citation, these corrections
must be received along with any fees
before permission will be granted.

3.  Your citation may not be for more
than two moving violations that do not
require a mandatory appearance, or
no more than two moving violations
plus a seat belt violation.

4.  You must pay the fine plus a $29.00
administrative fee. When the court
receives the fees you will receive
another notice granting you
permission to attend traffic school and
a date to complete it. You will be
required to pay an additional fee to
the school

5.  If you are eligible, send the courtesy
notice as your request, with any
corrections, and the traffic school
fees, in the envelope provided.
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 Traffic Citations, Superior Court of California, County of Ventura (continued)
 Page Four

Ventura County Courts — Traffic Citations

6.  If you are eligible and decide not to
attend traffic school, your automobile
insurance may be adversely affected.

7.  If you have been denied traffic school
and feel you are eligible, you must
speak to a clerk.

Certificates:

If you have attended traffic school, you
must return the original traffic school
certificate to the court by the completion
date. If you do not have a validation form,
you must speak to a clerk.

You may return these items by mail, or
you may deposit them at one of our
multimedia kiosks. These kiosks are
located at the Buena Ventura Mall in
Ventura, the Centerpoint Mall in Oxnard,
or The Oaks Mall in Thousand Oaks.

Installment Bail Information:

If you are requesting to make monthly
payments without going to court, you
must meet the following requirements:

a. Your case must be a post and forfeit
infraction or misdemeanor citation or
a Section 40508a CVC warrant.

b. You must pay a $35 service charge,
which must be paid with the first
installment.

c. Your minimum bail amount per month
will be $50.

Owner's Responsibility:

If your citation is past due, a hold has
been placed on the vehicle's registration
at DMV. Failure to clear this citation could
result in your inability to register your
vehicle when the tags are due.

If the citation was mechanical in nature,
issued to the driver, and your company
wants to assume responsibility, please
mail in the amount of the citation (as
noted on the courtesy notice) and have
the company send a request to assume
responsibility on company letterhead
stationery.
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 Teen Court, Superior Court of California, County of Ventura
Page One

Ventura County Courts
Teen Court

Ventura County
Superior and

Municipal Courts

What Is Teen Court?

The Ventura County Teen Court was
established as a component of the Juvenile
Justice System.  The purpose of Teen Court
is to direct minors who have not yet entered
the Juvenile Justice System away from the
formal court while holding them accountable
for their actions before a jury of their peers.

Teen Court involves the creation of a “Teen
jury system” which brings together juvenile
offenders, parents, and peers in order to
determine logical and natural consequences
for the offenses.

The program is offered to give young people
an opportunity to take responsibility for their
actions, to provide restitution to the victims
and the community, and to give the
community an active role in reducing the
likelihood of repeated delinquent acts.

Why a Teen Court?

Teen Court seeks to prevent repeated
delinquent acts by providing young people
with avenues for positive development and
personal success.  A young person’s life
unfolds in family, school, recreation,
employment, and community.  If given the
opportunity for positive experiences in these
areas, the chances of a young person
behaving in a delinquent manner are
considerably reduced.  If presented with
positive options, a young person is not likely

to choose a delinquent lifestyle.  Given equal
opportunities to solve their problems, most
young people will become responsible,
productive adults.

How Does Teen Court Work?

Teen Court is an early intervention program.
It utilizes a combination of community
resources in an effort to address delinquent
behavior and to prevent its recurrence.  It
targets young people who are first-time
offenders for a special type of “diversion”
effort that is community- and peer-based.

Teen Court is also an educational program.  It
seeks to teach young people about their
responsibilities under the law.  It also seeks to
teach offenders and students that laws benefit
everyone.  Since one of the consequences
required of offender participants is to sit as
jurors deciding the consequences of other
peer offenders, it is anticipated that young
people who so far have not seen themselves
as part of the solution, but rather as those to
whom things happen, will have the
opportunity to gain a new and valuable
perspective on where they fit into society.

Student participants will use the same factors
that judges use to decide appropriate
sentences to hold juvenile offenders
accountable.  Former offenders will learn to
empathize with victims, with parents, and
others who attempt to affect changes in young
peoples’ behavior.
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Teen Court, Superior Court of California, County of Ventura (continued)
Page Two

How Does a High School Student Become
a Part of Teen Court?

A student who participates as a member of
Teen Court does so following a training period
which includes completing eight hours of
training conducted by a Superior Court Judge,
the Corrections Services Agency, attorneys,
and the Teen Court coordinator.

Who May Participate?

Any Ventura County high school student who
completes the training and is willing to be
involved for one or more semesters is eligible
to participate.

When Does Teen Court Meet?

Teen Court meets twice a month after school
at participating high schools.

How Can I Get Involved or Find Out More
About the Teen Court?

You can apply to be a member of Teen Court
by completing an application.  Applications
may be obtained from the high school
counselors.
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 Speakers Bureau, Superior Court of California, County of Ventura

 Speakers Bureau
 

 The Speakers Bureau was established to acquaint the general community with the
various units, functions, and services provided by the Superior and Municipal Courts.
Judges, administrators, managers, and staff are available to speak with community
groups and organizations.

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 To Schedule a Speaker…

 For more information on how to schedule a speaker, contact:

 ______, Title

 415.123.4567

 

What Topics Are Addressed?

Appeals
Civil & Small Claims

Traffic Citations & Parking Appeals
Family Law and Adoptions

Jury Services
Family Court Services

Grand Jury Service
Interpreting Services

Collection of Fees and Fines
Automation & Technology
Children’s Waiting Room

Records Management
Multi-Door Dispute Resolution Program

East County Courthouse
Juvenile Traffic
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Taking the Courthouse to the Schoolroom,
Superior Court of California, County of Ventura

Page One

 

 Taking the Courthouse to the Schoolroom
 

 A Partnership Between Education and Justice

 Ventura County Superior and Municipal Courts

 
 Project Abstract
 The goal of the Courts’ Taking the
Courthouse to the Schoolroom project
is to provide students with a pragmatic
overview of the justice system.

 The purpose of the project is to
educate students at all grade levels
about our justice system with a focus
on courthouse operations.  The
experience and knowledge students
and teachers gain from their
participation will broaden formal
instruction received in civics, history,
constitutional law, or political science.

 Five components are designed to
target various grade levels.  These
components incorporate academic
studies in the schoolroom and legal
instruction to teachers.  The activities
provide fundamental exposure to
courtroom action and other
courthouse settings.

 The courts’ mission statement, Our
Courts Are Here for the People We
Serve – Dignity, Respect, Excellence,
Communication, Pride in All We Do,
expresses a philosophy toward

community outreach.  This project
emphasizes our mission statement
with a strong partnership with
educational institutions.  Schools are
a vital part of the community and are
responsible for managing the minds of
our children.  The Taking the
Courthouse to the Schoolroom
program embraces the concepts of
justice, education, and improved
access to our courts.
 
 Project Organization
 The Courts’ Executive Officer,
________, is the project sponsor.
Judges from the Superior and
Municipal Courts who assist with
public speaking and project activities
are:  Hon. __________, Hon.
__________ and Hon. _________.

 Project objectives are achieved with a
team approach.  The project is
directed by __________.  Five court
division managers coordinate the five
program components, which are
offered throughout the school year.
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Taking the Courthouse to the Schoolroom (continued)
Superior Court of California, County of Ventura

Page Two

Ventura County Courts —
Taking the Courthouse to the Schoolroom

 

 Partnerships with local schools ensure
program activities are compatible with
educational goals.  The
Superintendent of Schools has
endorsed the project and meetings
are held with interested schools to
make sure program activities adhere
to classroom curriculums.
 
 Project Timeline

 Taking the Courthouse to the
Schoolroom was launched in May
1997 in conjunction with national Law
Day.

 Throughout the school year, selected
schools host various components and
classroom activities.

 The ultimate objective is to schedule
classroom and courthouse activities
year round as requested by the
teachers to learn more.

 Teachers, students and parents may
contact the program coordinators at
one of the following phone numbers,
or visit the courts’ web page at:
www.ventura.org/courts/vencrts.htm.
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 Let’s Visit the Courthouse, Los Angeles Municipal Court
Page One

 

 Let’s Visit the Courthouse
 

 A Student Guide to the Los Angeles Municipal Court

 
 THE L.A. MUNICIPAL COURT IS YOUR
COURT!

 The court is a very important part of your
community.  It belongs to every citizen.
When somebody breaks the law in your
community and is arrested, he or she
goes to a criminal court to see the judge.
The judge explains the law and how the
law will affect the community and the
person or parties involved.  The court is
also the place where people who have a
disagreement can settle their conflict in a
civil court.
 
 When a person commits a crime and
comes to a criminal court for the first time,
he or she hears what the charges are and
enters a plea of guilty or not guilty.  If he
pleads guilty he is sentenced or punished
for the crime.  If he pleads not guilty, he
can ask for a trial where a judge or a jury
will decide whether he is guilty or not.
 
 The court is supervised by the presiding
judge.  The presiding judge is Judge ___.
Judge ___ is responsible for assigning
judges and commissioners to their
courtrooms and distributing the work
among them.  She meets with other
judges and administrators to discuss the
business of the court and plan how the

 court will operate most effectively.  The
assistant presiding judge is Judge ___.
He handles the presiding judge’s
business when she is away, helps to run
the court and also has his own job
hearing cases in a courtroom.
 
 WHAT KINDS OF CASES ARE
HANDLED IN THE MUNICIPAL COURT?

 Civil Case – When one person or
business sues another for $25,000 or
less.  After trial, the court tells one person
or business to pay back the other person
or business.
 
 Small Claims Case – When a person
sues another for $50,000 or less.  No
lawyers are allowed, only the people
involved in the case.
 
 Criminal Case – When a person is
accused of breaking the law and if he or
she is convicted, the court tells the one
found guilty to pay the fine or go to jail or
both.  The two major kinds of criminal
cases are misdemeanors and felonies.
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Let’s Visit the Courthouse, Los Angeles Municipal Court (continued)
Page Two

 

 Let’s Visit the Courthouse
 
 In a misdemeanor, the person who is
accused, if convicted, can be sentenced
to no more than a year in county jail and
fined up to $1,000.  If the accused is
convicted of a domestic violence offense,
the fine is more than $1,000.
Misdemeanors include shoplifting,
vandalism and drunk driving.
 In a felony, the person who is accused, if
convicted, can be sentenced to death or
imprisonment in the state prison.
Felonies include robbery, burglary or
murder.
 The main kinds of criminal Municipal
Court proceedings are:  Arraignments,
Felony Preliminary Hearings and Trials.

 Arraignment – When a person is brought
before a judge to hear what crime he is
accused of committing, told of his rights,
has bail set and enters a plea.

 Felony Preliminary Hearing – A Municipal
Court judge hears the prosecutor’s case
to decide if the accused should go to the
Superior Court for trial.
 Trial – 1) In a criminal case, when the
prosecutor tells the judge or jury why the
defendant is guilty and the defendant’s
lawyer tells why the defendant is not
guilty.  2)  In a civil case, when the
plaintiff’s lawyer shows that the defendant
is responsible for his damages and the
defendant’s lawyer denies responsibility.
The judge or jury makes the decision in
both kinds of trials.
 
 WHO’S WHO IN THE COURTROOM?
 Judge – A public official, who is either
elected by the people or appointed by the
Governor to hear and decide cases in a
court of law.

 Commissioner – A bench officer who is
appointed by the judges to help with the
court’s business.  A commissioner
handles most of the same kinds of cases
that judges do.
 Bailiff – A deputy sheriff who is
responsible for the jury in a trial and
security of the court.  This includes the
custody of the defendant in a criminal
trial.
 Court Reporter – The person who records
the actual statements of all the
participants in a trial.

 Court Clerk – The person who keeps
records for the court.  They also swear in
witnesses and keep exhibits safe.
 Defense Attorney – A lawyer who
defends someone accused of a crime or
a person who is being sued.
 Prosecuting or Plaintiff’s Attorney – A
lawyer who represents the people of the
community in a criminal case or the
person who is suing the defendant in a
civil case.
 Juror – A member of the public who is
one of 12 people who decides if the
person is guilty or not guilty in a criminal
case or if the defendant owes the plaintiff
anything in a civil case.
 Witness – A person who gives a
statement in court about what he or she
saw, felt or heard in the case.

 Defendant – The person charged with a
crime.  In a civil case it is the person who
is being sued.
 Interpreter – A person who translates
English into other languages for
witnesses and other people in court who
do not speak English.
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 Let’s Visit the Courthouse
 

 WHERE IS THE L.A. MUNICIPAL
COURT IN THE STRUCTURE OF THE
CALIFORNIA COURT SYSTEM?

 Supreme Court of California

 ⇑

 Court of Appeals

 ⇑

 Superior Courts

 ⇑

 Municipal Courts

 

 WHAT ARE THE THREE BRANCHES
OF GOVERNMENT?

 Judicial Branch

 Interprets and applies laws

 The Courts

 

 Executive Branch

 Signs laws and carries them out

 The Governor

 State Departments

 Law Enforcement

 

 The Legislative Branch

 Writes and passes laws

 The State Senate

 The State Assembly

 

 

 LOS ANGELES MUNICIPAL COURT

• Serves 3.5 million L.A. County
residents.

• Covers 48% of Los Angeles County in
a 544-square-mile area from San
Fernando to Catalina.

• Began in February 1926 with 24
judges.  Today the court has 114
judges and commissioners.

• Includes 11 courthouses, 1 traffic
ticket-payment office and 122
courtrooms.

• Has an annual budget of $87 million

• Collects over $100 million in revenue
each year.
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9.  H
ow

 do I collect m
y m

oney?

A
 judgm

ent is good for 10 years.  If you do not
receive paym

ent on the judgm
ent in the tim

e
specified by the judge, you have m

any options
available to collect.  Form

s for these actions are
available in the clerk’s office and m

ust be filed
w

ith the C
ourt:

• If you know
 w

here the defendant w
orks or banks,

you can obtain a W
rit of E

xecution
.  A

 w
rit is an

order to the sheriff to collect the m
oney from

 the
defendant’s paycheck or bank account.  T

he fee
for the issuance of a w

rit is $14.00.
• A

nother collection option is an A
bstract of

Judgm
ent.  A

n abstract places a lien on any real
property the defendant m

ight ow
n.  T

he abstract is
filed w

ith the county clerk in the county w
here the

property is located.  T
he fee for issuance is

$14.00.
• If you do not know

 w
here the defendant w

orks or
banks, or if you do not know

 w
hat assets the

defendant has, you m
ay calendar a Judgm

ent
D

ebtor H
earing.  A

t the hearing, you w
ill be

allow
ed to question the defendant as to w

here he
or she w

orks and banks.  Y
ou m

ay ask the
defendant about any vehicles, boats, real property,
etc. that he ow

ns.  A
fter obtaining this

inform
ation, you m

ay obtain a W
rit of E

xecution
from

 the clerk’s office.  T
ake the w

rit to the
Sheriff’s O

ffice and the Sheriff w
ill enforce the

w
rit.  T

he application fee for a judgm
ent debtor

hearing is $14.00; proper notice m
ust be

personally served on the defendant.  If the
defendant fails to appear at the judgm

ent debtor
hearing, you m

ay ask the judge to issue a w
arrant

of arrest for the defendant.

10.  W
hat do I do if the defendant pays m

e the
m

oney?

If you receive paym
ent before the trial date, you

m
ust file a R

equest to D
ism

iss.  If you receive
paym

ent after judgm
ent has been entered, you m

ust
file a Satisfaction of Judgm

ent.  B
oth of these

form
s are available at the clerk’s office w

here you
filed your claim

.  If you fail to file these docum
ents

show
ing the satisfaction of paym

ent, the defendant
m

ay be able to sue you.

 Sm
all C

laim
s

  

    W
hat I

 Should
 K

now
 A

bout
 Sm

all
 C

laim
s

        

Insert
C

ourt
Seal

T
he C

ourt M
ission:

“T
he L

os A
ngeles

M
unicipal C

ourt shall
serve the public in a fair,
accessible, accountable,

efficient and independent
m

anner.”
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1.  W
hat is Sm

all C
laim

s and w
hat is the highest

am
ount I can sue for?

Sm
all C

laim
s is a court w

here you can exercise
your rights to resolve a dispute.  A

ttorneys are not
perm

itted to represent either plaintiffs or defendants
(attorneys are allow

ed in Sm
all C

laim
s appeals).

Y
ou do not have to be a U

nited States citizen to file
or defend a case in Sm

all C
laim

s C
ourt, but you

m
ust be at least 18 years old.  Y

our claim
s cannot

be m
ore than $5,000 and you cannot file m

ore than
tw

o cases over $2,500 each calendar year.  A
ll

other claim
s m

ust be no m
ore than $2,500.

E
xam

ples of disputes that can be settled in Sm
all

C
laim

s C
ourt are:

• 
T

he dry cleaner ruins your garm
ent and refuses

to pay to replace it.
• 

Y
our form

er landlord w
ill not return your

security deposit.
• 

Som
eone dents your car and refuses to pay for

it.

Y
ou m

ay only sue for m
oney for actual dam

ages in
sm

all claim
s court.  N

ight sessions are available at
som

e locations.

2.  W
here do I file m

y claim
 and how

 m
uch does

it cost?

It is im
portant to file your case in a proper court

district.  D
epending on the reason you are suing,

this can be w
here the dispute took place, w

here the
person you are suing lives, w

here the firm
 you are

suing does business or w
here an accident that led to

the dispute took place.

 T
he C

lerk of the C
ourt w

ill ask you to pay a filing
fee of $15.00 w

hen you file your claim
.  (If you file

m
ore than 12 claim

s in a calendar year, all other
claim

s w
ill be $30.00 each.)  It is possible to apply

for a w
aiver of the fee if you cannot afford to pay.

T
he fee w

aiver form
 is called In F

orm
a P

auperis
(IF

P
 form

) and is obtained in the clerk’s office.

3.  H
ow

 do I notify the defendant?

Proper legal notice m
ust be given to the person

being sued.  T
his is called service of process.  A

fter
you file your suit, a copy of the P

laintiff’s C
laim

and O
rder to D

efendant m
ust be served on the

defendant.  Y
ou cannot serve this order; only

som
eone other than the plaintiff and w

ho is over the
age of 18 m

ay serve the form
.  T

he defendant m
ay

be served in one of three w
ays:

• 
Service by a L

aw
 E

nforcem
ent O

fficer – Y
ou

m
ay request the Sheriff’s O

ffice to serve the
notice.  It w

ill cost $25 per defendant and they
w

ill m
ake three attem

pts to serve the notice.
• 

Personal or Substitute Service by anyone over
the age of 18 w

ho is not involved in the action.
• 

C
ertified M

ail.  $6.00. O
nly the C

lerk of the
C

ourt can attem
pt service by certified m

ail

A
 proof of service form

 that states exactly w
hen

and w
here the defendant w

as served m
ust be

com
pleted by the person w

ho served the form
.  T

he
proof of service form

 m
ust be subm

itted to the
court at least 5 days before the trial date.

4.  If I am
 served w

ith a P
laintiff’s C

laim
 and

O
rder to D

efendant, w
hat should I do?

Y
ou m

ust appear at the tim
e and place set for the

trial.  If you do not appear in court at the proper
tim

e and date, you m
ay lose the case by default.  A

judgm
ent m

ay be entered against you.

5.  W
hat if the plaintiff ow

es m
e m

oney?

If you believe that the plaintiff ow
es you m

oney as
a result of the dispute, you can file a D

efendant’s
C

laim
 and O

rder to P
laintiff in the sam

e Sm
all

C
laim

s C
ourt before the tim

e of hearing.  If you
decide to file a sm

all claim
s case against the

plaintiff, the sam
e rules and procedures apply.

6.  H
ow

 do I prepare for trial?

B
ring the evidence of your claim

 or defense (any
receipts, letters, invoices, cancelled checks or
photographs) w

ith you to court.  T
o obtain certain

docum
ents or other evidence that you do not have,

you can request a Subpoena D
uces T

ecum
.  T

his
is a court order com

m
anding a w

itness to bring

certain docum
ents or records to the hearing.  If

you have a w
itness that can give testim

ony to help
your case, m

ake sure they know
 w

hen and w
here

your trial is set.  Y
ou can give them

 a subpoena.
T

his is a court order com
pelling the w

itness to
appear and testify.

T
he C

ourt does not provide interpreters for
litigants.   T

he C
ourt w

ill, how
ever, provide an

interpreter for hearing im
paired persons.  L

itigants
m

ust notify the C
ourt in advance if a sign-

language interpreter w
ill be needed.

T
he plaintiffs w

ill present their case first.
W

itnesses m
ay be called and exhibits offered.  T

he
defendants w

ill then have an opportunity to
respond and present their case.

7.  W
hat if I cannot attend on the trial date?

If you cannot attend the trial, im
m

ediately notify
the other parties and the Sm

all C
laim

s C
ourt in

w
riting to try to arrange for a postponem

ent.
E

ither the plaintiff or defendant can subm
it one

w
ritten request to reschedule the hearing date.

R
equests m

ust be m
ade at least 7 days prior to the

court date for a fee of $10.00.  If you do not show
up for the trial and you have not m

ade
arrangem

ents w
ith the court to postpone it, the

case m
ay either be dism

issed (if you are the
plaintiff), or entered as a default judgm

ent (if you
are the defendant).

8.  If I disagree w
ith the judgm

ent, can I
appeal?

O
nly the defendant in a sm

all claim
s case m

ay file
an appeal; how

ever, the plaintiff m
ay file an

appeal on a counter claim
 (D

efendant’s C
laim

and O
rder to P

laintiff).  T
he appeal m

ust be filed
in the clerk’s office w

ithin 30 days after judgm
ent

or 10 days after the m
otion to vacate judgm

ent
w

as denied.  T
he filing fee for an appeal is $61.00.

(T
he fee m

ust be subm
itted in tw

o separate
checks: one m

ade out to Superior C
ourt for

$55.00, and the rem
ainder m

ade payable to the
L

os A
ngeles M

unicipal C
ourt.)  T

he appeal w
ill be

heard in the Superior C
ourt.
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9.  W
hat w

ill happen if I lose the case?  M
ay I

 appeal the judgm
ent?

If the landlord obtains judgm
ent against you,

you w
ill have to m

ove.  T
he judgm

ent m
ay

include the landlord’s court costs and attorney
fees plus any proven dam

ages.  Y
ou m

ay appeal
the judgm

ent; how
ever, an appeal does not

autom
atically stay proceedings upon the

judgm
ent.  T

o stay the execution of the
judgm

ent during the appeal process you m
ust

file a P
etition for Stay of E

xecution P
ending

A
ppeal.

P
etition for Stay of E

nforcem
ent – A

 petition
for stay m

ust first be directed to the judicial
officer w

ho hears your case.  Petitions are not
granted unless it can be show

n that you w
ill

suffer extrem
e hardship in the absence of a

stay, and that the stay w
ill not cause a hardship

to the landlord.  If the judicial officer grants the
petition, you w

ill have to pay the “reasonable
m

onthly rental value” to the court in advance as
rent becom

es due.  T
he court also has the

discretion to im
pose other conditions on the

granting of the stay.

T
he court also has the discretion to restore a

tenant to his/her form
er tenancy in cases of

extrem
e hardship.  Y

ou m
ay petition the court

to be restored to your tenancy by filing an
A

pplication and P
etition for R

elief F
rom

F
orfeiture.

R
elief F

rom
 F

orfeiture of L
ease – H

ardship is
the only basis on w

hich the court m
ay relieve a

tenant from
 forfeiture of a lease.  If the petition

is granted, you w
ill be required to m

ake full
paym

ent of all rent due and to fully perform
 any

other conditions of the lease, if applicable.  T
he

court m
ay also require you to pay the landlord’s

attorney fees and costs.

10.  W
hat if I do not appear for the trial?

If you fail to appear for the trial, the court m
ay

enter a default judgm
ent in favor of the landlord.

T
he landlord w

ill obtain a w
rit of possession that

w
ill legally authorize the Sheriff to evict you

from
 the property.

 

 U
nlaw

ful D
etainer

  

    W
hat I

 Should
 K

now
 A

bout
 U

nlaw
ful

 D
etainers

        

Insert
C

ourt
Seal

T
he C

ourt M
ission:

“T
he L

os A
ngeles

M
unicipal C

ourt shall
serve the public in a fair,
accessible, accountable,

efficient and independent
m

anner.”
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1.  W
hat is an unlaw

ful detainer law
suit?

A
n unlaw

ful detainer law
suit is a suit brought by

a landlord to obtain possession of the rented
property and receive paym

ent of back rent.  In
order to legally evict a tenant, the landlord m

ust
file an unlaw

ful detainer law
suit.

2.  H
ow

 do I respond to an unlaw
ful detainer

law
suit?

If you are served w
ith an unlaw

ful detainer
com

plaint, the com
plaint w

ill show
 the court

location w
here you should file your response.

Y
ou have five days to respond in w

riting to the
landlord’s com

plaint.  A
fter you have filed your

w
ritten answ

er to the landlord’s com
plaint in the

clerk’s office and a m
em

orandum
 to set trial is

filed by the plaintiff, you w
ill both be notified by

m
ail of the tim

e and place of trial.  T
he clerk of

the court w
ill ask you to pay a filing fee of

$84.00 w
hen you file your w

ritten response.
H

ow
ever, it is possible to obtain a w

aiver of the
fee if you cannot afford to pay.  A

 fee w
aiver

form
 know

n as an In F
orm

a P
auperis, or IF

P
application, can be obtained from

 the clerk’s
office.

3.  W
hat is w

rit of possession/notice to vacate?
If the case goes to trial and the landlord w

ins the
unlaw

ful detainer law
suit, the court w

ill issue a
judgm

ent for possession.  T
o enforce the

judgm
ent, the landlord w

ill then obtain a W
rit of

P
ossession that directs the Sheriff to enforce the

judgm
ent for possession of the property.  T

his
legal docum

ent authorizes the Sheriff to
physically rem

ove and lock the tenant out of the
property.  T

he Sheriff’s cost from
 the eviction

w
ill then be added to the judgm

ent, w
hich the

landlord can collect from
 you.

 T
he sheriff w

ill serve you w
ith a N

otice to
V

acate the property before enforcing the w
rit of

possession.  A
fter you receive the notice, you

have five days to m
ove.  If you fail to m

ove
w

ithin five days, the Sheriff w
ill turn over the

possession of the property to the landlord.

4.  W
hat happens if I fail to respond to the

unlaw
ful detainer law

suit?
T

he court m
ay enter a default judgm

ent in favor
of the landlord and issue a W

rit of P
ossession if

you fail to respond after the fifth day.  T
his

default judgm
ent allow

s the landlord to obtain
possession of the property through a N

otice to
V

acate (see question #3).

5.  D
o I have the right to a jury trial?

B
oth parties have the right to a jury trial.  T

o
request a jury trial, the requesting party m

ust file
a docum

ent entitled a M
em

orandum
 to Set for

T
rial at least 5 days prior to the scheduled

trial date.  A
ll appearing parties w

ill be m
ailed

a N
otice of T

rial inform
ing them

 of the trial
date.  T

he party requesting a jury trial w
ill be

responsible for the initial $137.00 cost for jury
fees.  H

ow
ever, it is possible to obtain a w

aiver
of the fees if you cannot afford to pay.  A

 fee
w

aiver form
 know

n as an In F
orm

a P
auperis,

or IF
P

 application, can be obtained from
 the

clerk’s office.

6.  W
hat if I have to change m

y trial date?
T

o change your trial date you need to either file
a M

otion for C
ontinuance or a w

ritten
stipulation (agreem

ent by both parties) as soon
as the need for a continuance is know

n.  T
he

judicial officer m
ay grant a continuance w

ithout
the m

otion or stipulation.

7.  W
hat should I do to prepare for m

y court
trial?
If you are not represented by an attorney, you
can represent yourself.  If you are representing
yourself in a m

unicipal court action, you can
contact a legal aid society for advice; in San
Fernando the telephone num

ber is _____ and in
L

os A
ngeles _____; or the U

nlaw
ful D

etainer
A

ssistance Project of the L
os A

ngeles C
ounty

B
ar A

ssociation at _____.
• 

B
ring any letters, docum

ents, photographs,
inspection reports, or any other exhibits
w

ith you to trial.
• 

H
ave at least tw

o copies of all docum
ents:

an original for the court and a copy for the
opposing party.

• 
W

itnesses that are necessary for your
defense should be subpoenaed for
appearance in court.  Subpoenas m

ust be
served and filed w

ith the court on or before
your trial date.  Y

ou cannot serve the
subpoena, and the person(s) served m

ust
be given reasonable notice of the date and
tim

e of the trial.  T
he cost to request each

w
itness is $35, plus $.20 for m

ileage to
and from

 the trial location.  Y
ou m

ay ask
the court to w

aive the w
itness fees if you

cannot afford to pay.  A
 fee w

aiver form
know

n as an In F
orm

a P
auperis, or IF

P
application, can be obtained from

 the
clerk's office.

8.  W
ill the court provide interpreters for

unlaw
ful detainer cases?

T
he court D

O
E

S N
O

T
 provide foreign language

interpreters for unlaw
ful detainer cases.  If you

do not speak and understand E
nglish, you should

bring a friend or relative, or hire an interpreter.
Individuals soliciting business in the hallw

ays
are not authorized to do so and are not
em

ployees of the court.
N

ote:  T
he court does provide interpreters for

the hearing im
paired (sign-language

interpreters only).
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T
he E

xecutive O
fficer/C

lerk

John A
. C

larke
E

xecutive 
O

fficer/C
lerk

Is responsible for the adm
inistrative

supervision and control of all non-
judicial activities of the L

os A
ngeles

Superior C
ourt.

John A
. C

larke is the executive
officer/clerk and also serves as jury
com

m
issioner of the court.

Y
ou and the Superior C

ourt

M
any people count on the court for

services and program
s outside the

courtroom
. T

he follow
ing num

bers m
ay

be helpful.

SE
R

V
IC

E
S

Jury Q
uestionnaire or Sum

m
ons

Inform
ation…

…
.…

…
.1-800-SR

V
JU

R
Y

M
arriage L

icenses…
…

..... 526-462-2137
C

hild A
dvocate’s O

ffice …
213-526-6666

B
usiness Filings …

…
…

…
 526-462-2177

Filing W
indow

 …
…

…
.…

. 213-974-5155
Fam

ily L
aw

 Inform
ation/Fam

ily C
ourt

Services/C
hild C

ustody E
valuation

…
…

…
…

…
…

…
…

…
…

...213-974-5524
C

ourt Interpreter Services
…

…
…

…
…

…
…

…
…

…
.  213-974-6708

W
ills …

…
…

…
…

…
…

…
 213-974-5239

Sm
all C

laim
s …

...…
…

…
 213-893-2392

O
ther Inform

ation …
…

... 213-974-5411

V
O

L
U

N
T

E
E

R
 P

R
O

G
R

A
M

S
Friends of the C

hild A
dvocates

213-526-6666
Probate V

isitation Program
 213-974-5142

Fam
ily C

ourt Services/M
ediation

213-974-5531
D

om
estic V

iolence Prevention Program
 213-974-6568

Insert im
age

of courthouse,
gavel, several
judges, etc.

M
eet Y

our
L

os A
ngeles

Superior
C

ourt
Judges

W
ho C

an B
ecom

e a Judge?
C

alifornia law
 requires that all Superior

C
ourt judges be attorneys w

ho have been
adm

itted to the State B
ar for at least 10

years.

M
ost judges are appointed to the bench by

the governor, although som
e are initially

elected in countyw
ide non-partisan

elections.

N
ew

ly appointed judges are required to run
in the first judicial election held after their
appointm

ent.  A
ll judges serve six-year

term
s of office and run for re-election w

hen
their term

s expire to retain office.

W
hat Is a C

om
m

issioner?

C
om

m
issioners are attorneys w

ho have
been adm

itted to the State B
ar for at least

five years.  T
hey are elected by Superior

C
ourt judges to conduct court hearings

and other m
atters.  W

hen all parties agree,
com

m
issioners m

ay also serve as
tem

porary judges.

T
he P

residing Judge
T

he presiding judge is 
responsible for supervising the 
judicial adm

inistration of the 
court.  T

he presiding judge
IN

SE
R

T
 PIC

T
U

R
E

speaks on behalf of the court 
and represents the court in its 
relationships w

ith the state and 
county governm

ent and other 
superior and m

unicipal courts 
throughout C

alifornia.  T
he 

presiding judge appoints 
supervising judges to preside 
over the district operations and 
specialized departm

ents and is 
responsible for all judicial 
assignm

ents.

T
he assistant presiding judge

supervises the m
anagem

ent of
cases and the daily operation of
the court system

.  T
he assistant

presiding judge acts as presiding
judge in the latter’s absence and
supervises the civil division of
the Superior C

ourt.

T
he judges of the court elect both the presiding judge and the assistant presiding judge

to their respective positions.  E
ach usually serves tw

o one-year term
s.  T

he assistant
presiding judge is norm

ally elected to succeed the presiding judge w
hen the latter’s

term
 is com

pleted.

IN
SE

R
T

PIC
T

U
R

E
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L
os A

ngeles
Superior C

ourt
L

os A
ngeles Superior C

ourt judges are
am

ong the nation’s busiest, form
ing the

backbone of the country’s largest trial
court of general jurisdiction. D

ivided into
12 districts, the L

os A
ngeles Superior

C
ourt system

 includes 238 judges, 60
com

m
issioners and 24 referees. Its

courtroom
s are spread throughout 4,000

square m
iles of L

os A
ngeles C

ounty from
Pom

ona to Santa M
onica and from

L
ancaster to C

atalina.

L
os A

ngeles Superior C
ourt sessions

generally start at 8:30 a.m
., half an hour

earlier than the traditional 9:00 a.m
. of

m
ost courts across the country, and

frequently last until 4:30 p.m
. or 5:00

p.m
. In addition to hearing cases, L

os
A

ngeles Superior C
ourt judges preside

over settlem
ent conferences, hearings, in-

cham
ber m

eetings, and status
conferences, as w

ell as perform
 research

and m
anagem

ent duties.

Superior C
ourt judges preside over the

full range of legal disputes handled by
the state courts in C

alifornia. T
hey

include:
u

 C
rim

inal C
ourt – felony offenses

punishable by death or im
prisonm

ent in
state prison;
u

 Juvenile C
ourt – cases involving

dependent m
inors w

ho have been abused
or neglected; m

inors w
ho are accused of

crim
es, infractions or incorrigible

behavior, and adoptions;
u

Fam
ily L

aw
 C

ourt – cases involving
child custody, conciliation and divorce
u

M
ental H

ealth C
ourt – cases involving

determ
ination and custody of m

entally ill
persons;

u
Probate C

ourt – cases involving the
estates of deceased persons, as w

ell as the
guardianship and conservatorship of
estates for those unable to care for
them

selves;
u

C
ivil C

ourt – cases involving all types
of civil disputes w

ith claim
s of dam

ages
of m

ore than $25,000, including personal
injury, contract and business disputes,
and condem

nation of property through
em

inent dom
ain proceedings;

u
A

ppellate D
epartm

ent – cases appealed
from

 the m
unicipal courts.

T
he L

os A
ngeles Superior C

ourt is a
court of general jurisdiction. T

hat is, the
judges of this court hear all types of
cases. B

ecause of the size of L
os A

ngeles
C

ounty and the travel distances, there are
23 locations w

here Superior C
ourt

sessions are held. T
hese courthouse

locations are divided into 12 districts, 11
of w

hich are considered to have “full
service” courthouses. T

hese districts are
headquartered throughout the county so
citizens can handle their business in a
court close to their residence.

T
he C

ounty C
ourthouse in dow

ntow
n

L
os A

ngeles is the court’s adm
inistrative

headquarters w
ith the offices of the

presiding judge, assistant presiding judge
and the executive officer/clerk. It also
houses the supervising judges of the
Fam

ily L
aw

, Probate and A
ppellate

D
epartm

ents of the court. A
lso in

dow
ntow

n is the C
rim

inal C
ourts

B
uilding, w

hich houses the supervising
judge of the C

rim
inal D

ivision.

E
ach district court also has a supervising

judge, assigned by the presiding judge to
oversee the disposition of cases
originating in that area or assigned to that
location by the presiding judge.

Q
uestions should be directed to the

appropriate supervising judge. T
heir

locations and assignm
ents are as follow

s:

Presiding Judge: R
obert W

. Parkin
A

ssistant Presiding Judge:
V

ictor E
. C

havez
 Supervising Judge, A

ppellate:
B

arbara Jean Johnson
Supervising Judge, C

rim
inal:

John H
. R

eid
Supervising Judge, Fam

ily L
aw

:
Paul G

utm
an

Supervising Judge, M
ental H

ealth:
H

arold E
. Shabo

Supervising Judge, Probate:
G

ary K
lausner

Juvenile Presiding Judge:
M

ichael N
ash

Supervising Judge, D
ependency:

T
erry Friedm

an

--------------------------------------

C
ivil C

ourthouse
111 N

. H
ill St.

(213) 974-5247
C

entral C
ivil W

est
600 S. C

om
m

onw
ealth A

ve.
(213) 351-8718

C
hildren’s C

ourt
201 C

entre Plaza D
r., M

onterey Pk.
(213) 526-6300

C
rim

inal C
ourt B

uilding
210 W

. T
em

ple St.
(213) 974-5276
M

ental H
ealth

1150 N
. San Fernando R

d.
(213) 226-2908

 

Insert listing of all court
locations, phone num

bers,
and supervising judges.


